TimeSuite : Business Management Software

TimeSuieé is a softwre suie designal ecifially or small b medium
businesses requiring an itegrated s/stem to manage pojects, tasks, timeshed
entry and appoval, business ontacts, invoicing paymerns and o exchange this

. . . : TimeSuie
information with other busines gstems.
manages
TimeSui¢ enable full ©ntrol of your projects, including: « Projects
« Budgding to individual sk level. P IESS
. .  Budges
» Task assignmemand tracking.
» Chamge Rées
» Timeshed entry, appioval and &port to other busings gstems.  Timesheds
* Creation of individual chage iates for combinaions of userjob type and « Reminders

time for each and gery project. « Cortacts

Advanced role based security enable you to easily control individual user aces  BEEVA ez
to all eatures of the gstem.

» Data Export

Reldionship managemenenables you to define the relationships bdween * Security
people, oganisadions, pojects and cliets. « Cog Cerires

Other time saing gatures include: > B TE
* Invoicing

» Timesheds @n be ceated, submited and appoved in minues. * Payments
* You @n quickly aeate deailed timeshed approval paths.

» Approved timeshed information can quickly and &sily be davnloaded to
external busings ystems br invoicing or analyis.

* Remindes ae aubmatically emaled to uses who hae not submited
their timesheds or whose timshed hours do not méch the minimum

weekly hous required. “TimeSuite
. . saves you
» Remindes ae ser to timeshed approvers who hae unappoved time and

timesheds. money by

. ; : ; : : centr alising
Detailed reports ae available in eal time on gstem datus, piojects and o [sieas

mary other @mponens. informa tion”

* Invoices @n quickly be @atedbased on either appoved timeshed
entries or free orm. The inoice @n be emded to the Clieh saving
podage ods and educing $ationery usage.

» Unpaid and @erdue invoices @n essily be tracled.

TimeSuie ontact dgails : web : www.timesuite.com.au
emai : enquiriess@timesuite.com.au
telephone : (02) 42966 06@




TimeSuite Feature Overview

System Features

* Project Managemen

» Task Managemen

« Timeshed collection, appoval and eport
* Role Baed Security

* SSL Security se@# dda in transit

* Online helpdsk

« Cortinuous eature developmen

* Web-based - no softvare ingall required

» Upgradable sulscrigtion plans

« ‘At a glance’ Dshboads piovide summay infformation

» TimeSuie Assigant and Help $stem

* Unlimited user déined a4 certres

« Unlimited user déined job types (activity odes)

Free TimeSuite Trial

Included Modules

* Project Managemen

» Task & Collabation Managemenh

* Documen Managemei

* Cortact Management (Addss Book)
» Timeshed Enry

» User Ddinable Timshed Approval Riths
* Timeshed Approval

 Timeshed Export

» Automatic Emal Remindes

* Cugom Role Managemen

¢ User Managemen

» User Peferences / Cusomisaion

Optional Modules

» Additional Wser Licence

* Invoicing paymert tracking andeconciliation

* An obligdion free trial of TimeSuét is aailable on equest

* Online guidel demongration also &ailable on equest

Hosting Environment and Physical Security

 TimeSuit is hoted in a modern, fully secad hoging environmernt feauring
- 24 x 7 biomgic site security and full video swillance
- Minimum N+1 edundancy on allystems
- Ral time ddabase backip

- Laest HP sever haidware

* Full documeh managemehmodule wil be aailable in 210.
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TimeSug §dem Security

TimeSuie inorporates an alvanced role based security gstem

You an quickly pecify the oles tha each member of gur organisdion, all cliens, supplies and their emplgees ae assignel.
In addition, you @n asign elationships bdween each of these oles to ddfine exactly hav uses and oganisdions irteract.

Some @amples include:

» Managing tams or goups within your organisdion. You an ddine Manages together with their T@am Membes.
« Define Ppject Tams and ach uses wle within a pecific poject.

* Define Clients and their emplgees for eas/ lookup of @ntact deails.

Using this iformation, TimeSui an then:

» Cortrol security gstems b redrict user acces b only the &aures they should be allwed to use.

» Genelate mmplex timeshed approval paths so tha specific uses or uses in a cerin ole an appove submited
timesheds.

* Produce cutomised reports such a:
- Manages Tam Member utiisation.
- Inmmplete or overdue tasks assignel to goecific uses or eams.

- Inomplete or overdue tasks raisad by a pecific user

Project Managemenusing TimeSust
TimeSuie provides ddailed Pioject Managememand Budgéing Features

Each poject your organisdion underiakes @n be ceated and manage in ddail including:

* Project Team membes and their ole within the poject.
« Individual user chage iates per job type (activityarde) and ér different timeframes.
* Approval rules for submited timesheds.

« Individual tasks, budge for each task and whajob types @mnsumel time and other esources should be chaed to for the
task.

 Each &sk budgeérolls up b complete the full poject budge.

Sdting up Wser Chage Out R&es is a simple opetion.

You @n ddine individual chage iates per user per job type anadif discete time periods dr every project. This allws mmplete
flexibility to adjug chaige 1ates from uses ddault chage iates for gecial pojects or whee different chamge ates have been ageed
with the cliert.

Define rates for project : Brent Ridge Appartments

Start 1 - Project details 2 - Personnel involved 3 - Job Types 4 - Set up rates Complete

2

Step 4 - define chargable rates for this project.

PC \ sC DR PR Cong o

E h e h — \ = \

3

IUnassigned personnel Rate assigned personnel Charge out rate valid from Vvalid to

]!Samantha Jones (Sam) Ross DuPree £0.650 / km 12/11/2009 - (S 8=
| [Proiect Directar] = 55

;Erzan walker (Brains) Wavyne Robson £0.650 / km 12/11/2009 = 5'_"’?'- $:___.:J
Efprajacﬁ Team Member Ui ]
| :

| Tania Coleman :
II'Prezuject Team Member 0.00 / km 131112008 Assign Rate

sale Y nQ abreyn 18sn

Finish project setup
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These ates ae usal by the timeshed system to calculde the amoun to be chaged to the client. Thisalue @n also be djused

during the timeshed approval process if equired.

Sdup of the pioject is quick andasy with a wiard guiding pu through each $ep in the pocess.

You @n also ake advantage of the poject templae feature to male sdup even quicler. Once admplae is ceated, sdup of an
entire poject framework can be acomplishel in about fifeen seonds. This isspecially us&l when yu hae multiple, simarly

structured projects.

Project Details
Project Name : Brent Ridge Appartments
Project Type : External
Client : Brent Ridge Development Pty Ltd
Project Description : Brent Ridge Appartments design and build
Timesheet Approval Rule : Brent Ridge Custom Rule
Created by : Slones on 12/11/2009
Start Date : 12/11/2009
End Date : -
Status : Active

Personnel Involved in this project

Role Personnel Name
Project Team Member Brian Walker (Brains)
Project Director Ross DuPree (RossD)
Project Director Samantha Jones (Sam)
Project Team Member Tania Coleman

Project Manager Wayne Robson

Incomplete tasks for this project.

Task Created by Assigned to
Concept design Slones TCeoleman
Design Slones BwWalker
Design Coordination Slones WRobson
initial Meeting Slones Slones

Manager

Ross DuPree (RossD)

Samantha Jones (Sam)
Samantha Jones (Sam)
Samantha Jones (Sam)
Samantha Jones {Sam)

Type Priority
Project Task Urgent
Project Task Medium
Project Task High
Project Task Urgent

Modify Project Setup

o’ 2 2| . X
aa |8 |38 O
View Project Details

A 1 e L i} 1 .i_ 1
2 ‘SLJ Gl | sl @_‘

Status
Active
Active
Active
Active
Active
Due date Status
01/12/2009 Open
21/12/2009 Open
06/02/2010 Open
16/11/2009 Open

M3INIS  AQ 109loid ajdwexg

From the pioject overview sceen, Poject Diectors and Poject Manages @n acces déailed reports on ppject satus, ceate and
manage ésks within the poject and once @mpleed, close the prject for archiving.

Closel projects @n be eopendl laer on if equired.

Poject Diectors @n return to project séup and mak changs & any time once stip is @mpleted.

Repors on all &ces of the poject ae available in eal time and a¢ only accesable ¢ uses with appopriate permissions.

Some of the @ports available include:

* Project team membes, ioles and atus.

» Chageout @ates.

* Tasks, including iformation on asignee, due da, curent status and atimated, actual and apmved cods.

* Full Poject Budgée

*» Timesheds for the pioject (allaving cusom filtering).

When thee ar lots of ©ncurrent projects, TimeSués’ poject sarch function allevs you to find ecific pojects quickly The ole
based security gstem daermines whd features of the poject individual usex @n accss.

The budgescreen within the poject managemenmodule includs ‘at a glance’ d&ails of the poject by s and resource usagedr

both estimated, actual and appved resource usage andost.

These deails ae further bioken down into time and other esource usage and alsoyhob type.

Further and moe granular iformation can be olbained by driling dovn into individual &sks or timeshed information.
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Vs g

/ Projects I'\\_ Personnel ":\_ Chargeout rates "':‘_‘ Tasks -‘ Budget

Budget for project : Brent Ridge Appartments for Brent Ridge Development Pty Ltd

)

Timesheets \

€

Summary - All costs
Estimated Total Costs : $19 885.00 Project Status Icons here
Actual Total Costs : $0.00
Approved Total Cost= : $0.00

Y
Summary - Time tracking Summary - Other Resource Tracking Q
Hours Cost 3
Estimated Totals : 140.00 $18 270.00 Estimated Total Costs : $1515.00 -%
Actual Totals ¢ 0.00 $0.00 Actuzl Total Costs : $0.00
Approvad Totals : 0.00 $0.00 Approved Total Costs : $0.00 g
=.
D
e
Breakdown summary - Time based job types o
Cost Centre Job Type Est Hrs Act Hrs App Hrs Est Cost Act Cost App Cost Invoiced UnCharged c
Compliance (Comp) Enviranmental Compliance (EC) 0.000 0.000 0.000 £0.00 £0.00 £0.00 £0.00 £0.00 8‘
Planning compliance (PC) 8.000 0.000 0.000 £2 400.00 £0.00 £0.00 £0.00 £0.00 2
Structural Compliance (SC) 32.000 0.000 0.000 $3 520.00 $0.00 50.00 $0.00 50.00
Drafting (Draft) Drafting (DR) 100.000 0.000 0.000 $12 450.00 £0.00 50.00 50.00 $0.00
Graphic Dasign (GD) Concapualisation (Conc) 0.000 0.000 0.000 £0.00 £0.00 £0.00 £0.00 £0.00
Totals 140.00 0.00 0.00 $18 370.00 $0.00 $0.00 $0.00 50.00
Breakdown summary - Other resources
Cost Centre Job Type Est Qty Act Qty App Qty Est Cost Act Cost App Cost Invoiced UnCharged
Drafting (Draft) Printing Drafting (FR) [pages] 1200.000 0.000 0.000 $540.00 $0.00 %0.00 $0.00 $0.00
Travel (Trav) Travel Distance (TD) [kms] 1500.000 0.000 0.000 $975.00 $0.00 £0.00 $0.00 50.00
Totals $1 515.00 $0.00 $0.00 $0.00 50.00

Task Managemen Sysem

The sk managemetnsystem within TimeSué is diectly linled to the Poject Managemehsystem. This allws @omplete control of
budgding for individual sks within a poject and also pvides inceased wllabortion between all membes of your oganisdion.

Tasks ae available br several different appliations. The primar type of &sk is diectly related to a poject and is genelly
controlled by the Poject Manager or Déctor.

All poject tasks have integrated tracking hitories for changs, asignmets, timeshed entries and ommerts plus individual budde
which oll up to form a mart of the main poject budge.

Other types of ask @n also be @ated, including:

 Journals - a permanémecord of an event that has occured.

* Phone ma&sags. This type ofask @n be @ded to a pioject and allevs timesheds to be enered againsthe time pent
on the task. It signifiantly reduces the neel for paper or emdinotifications when a user is notvailable © ansver a
phone @ll or other ontact.

* Personal eminder This type ofésk is dsignal for personal use. No other use@an accss the déails of the ask. You
cannot erter timesheds againsthis type of ask.

Tasks tha are part of a poject an be upd#ed, reported on, haee assignes changd (for example when adsk mus be worked on
by multiple people) andan also be clogkoff once omplete. Taks @n also beeopendl laer on if necssay.

Role baead security dicates which uses @an accss the deéails of the ask or mak changs to its budge.
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'f'] Task details :

Task History :

Task ID / Ticket number : 62 2009-11-12 14:14:13 - Created by Slones Task Options m
. - 2009-11-12 14:14:13 - Assigned to BWalker =2 = | |
Task s Design 2009-11-13 11:47:43 - Read by recipient BWalker || A 2 é
- . Brent Ridge Development Pty Sl | S .S. |
Client : e T e 3
Ltd
. ©
- . Brent Ridge Appartmants =
Project : (p3371) o)
Task type : Project Task —
Priority : Medium QD
Stadtus : In Progress %
Date due : 21/12/2008

)
D
=
Task Budget Q
(72}
Time Tracking EstQty ActQty  App Qty EstCost  ActCost  App Cost o
. =0
Orafting (OR) [hours) 80.000 2.250 0.000 10000.000 281.250 0.000 Gyl Gyl g
Structural Compliance (SC) [hours] 32.000 3.750 0.000 3520.000 412.500 0.000 zul” 1 .._i 8
Time Totals 112.00 6.00 0.00 13 520.00 693.75 0.00 Q
()
v,
Other resource types ‘g
Prnking; Brafting (PR}, [pages] 1200.000 42.000 0.000 540.000 18.900 0.000 @iy Gy o
S — — — (2}

Other Resource Totals 540.00 18.90 0.00 =
— =y
Total Costs 14 060.00 712.65 0.00 a
—
o
3 3 >
Description : <

On Nov 12 2009 2:14PM Slones wrote:

Initial Design of building

More details - Update Task

2] Timesheets for this task

Date User Comment Job Type Status  Quantity 3
13/11/2000 11:458:40 AM  BWalker Setup file structure. Load data from client. Drafting (OR) Open 2.250 hours 281.250
13/11/2009 11:49:13 AM BWalker Print draft design for review. Printing Drafting (PR) Open 42.000 pages 18.900

13/11/2009 11:50:23 AM EWalker Stress analysis of steel beam superstructure for balconies Structural Compliance (SC) Open 3.750 hours 412.500

-‘,-] Task completion details :
=" You may add a timeshest entry by completing the fields below.

¥ Create timesheet entry

Charge to : Select Job Type * for:

S199ysaWil palajua pue sjusawwod “18bpng *

Timeshest comments :
Characters remaining :
4000

"] Mark task as complete even if T don't have a valid charge-out rate.

Add Timesheet Entry ONLY Mark task as complete

Timeshed Managemert within TimeSuie

Collecting timshed information is a ky part of succedul business managemen

TimeSuié mllects timeshed information from each user either Y direct ertry of a timeshed or by adding the timehed entry from
a task irfformation page. This mans thd not only @n you track the actual howr or other esource usage, butgu @n also tack it
directly fom an emplgee of your organisdion to a sk, poject, cliert, job type and og certre.

For each timeshed entry, you an easily track the 6llowing irformation:
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* Employee ID » Cog Cerire Name

* Employee Name * Cog Cerire Code
« Date of timeshed entry  Unit of Measuremert
* Project Name « Edimated task lesource usage (if tinghed is chaged
* Project Code agains a task)
» Task Number(if timshed is chaged againt a task) « Edimated task ost (if timeshed is chaged againsa
* Link 1o the task br budge, and other deails of the task)
task (if timeshed is chaged againsa task)  Actual Quatity
* Cliert Name * Actual \alue
» Timeshed Commerts * Approved Quarity
« Job Type Name « Approved \alue
« Job Type Code « Chain of appoval for the timeshed

Ertering Timesheds is quick and asy.

The timeshed entry interface opens on the cuent timeshea week and dg Users erter a timeshed by selecting the apppriate
project, job type, quatity of time or other esource o add plus opional mmmerts.

Only deails periining diectly © the uses situation ae available. This mans tha useis @an only ener timesheds for projects and
chamge iates tha are assignel them. This signifasitly reduces the chance of eors in timeshed entry and also mads dda ertry
quicler as there ar less opions for the user b choose fom.

Users @n optionally atach the timeshed to an iding task. This alles deailed tracking of esource usaged the relevent task and
project budge.

TimeSheet summary for this week

%  Novembar 2009 >

Time Tracking Other Resources Mon Tue Wed Thu Fri Sat Sun
26 27 28 29 30 21 1

Job Type Act Qty App Qty Job Type Act Qty App Qty
Drafting (DR) 2.250 hours  2.250 hours Printing Drafting (PR) 42.000 pages 42.000 pages
Structural Compliance (SC) 3.750 hours 3.750 hours
Time Totals 6.000 hours 6.000 hours
@0 You still nead to enter 34.00 hours and submit 40.00 hours to mest your required 40.00 hours for this wask. z
_ _, )
;’ Mon 9/11/2009 \‘Tues 10/11/2009 )% Wed 11/11/2009 '\\Thur 12!1132009/ Fri 13/11/2009 Sat 14/11/2009 \ Sun 15/11/2009 1 Summary b S
Project Job Type Qty Appvd Comment Status =
Brent Ridoe Appartments for Brent Ridge Drafting (DR) 2.250 2,250 Setup file structure. Load data from ﬁ‘- Open @ b @._-_-‘ (]
Development Pty Lid hours hours  client. % 4 i n
Brent Ridge Appartments for Brent Ridge Printing Drafting (PR) 42.000 42.000 Print draft design for review. E’i ¥ Open .@' P @'— (':DT
Development Pty Ltd pages pages . i oD
Brent Ridae Appartments for Brent Ridge Structural Compliance 3.750 3.750 Stress analysis of steel beam @ Open .@‘ iy @‘,.5-. —
Development Pty Ltd (sC) hours hours superstructure for balconies N . - m
>
—
. -
New timesheet entry <
Select Project ;  Select project - g
=
D
D
Select job type : - S

Enter quantity :

Comments :
Characters remaining : 4000

Add Timesheet
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Users @n also dd timesheds via the ésk ddails page. Thiseduces the amout of options to select a the poject and job type is
already knawn.

Users ma then it timeshed details @& required, or delgée the timeshed if necessay up © the time whee they submit the
timeshed for appioval.

Timesheds @n be etered and submited for appioval & any time. Thee is no ned to wait for the end of the wek b erter ddails.
Users @n e/en erter time in alvance, br example holidg leave.

The timeshed details page tacks all timesheds ertered for the curent week and povides a summay of timeshed entries per job
type and also the howrdgill to be submited to reach their minimum equired hous for the week (if pecified in the user seip).

A weekly summay breaking davn the uses ertered timesheds irto cliert, project and job type is alsovailable in eal time.

From the summay sceen, uses @n submit all or seleetl timesheds for appioval & any poirt in time.

All timesheds @n also be dited or deld¢ed up urtil the poirt when the user submét them br appioval. Approvers @n then mak
amendmens and appove, or eject the timeshed as required.

TimeSuié aubmatically sends eméreminders on the sart day of your organisdions timeshed week if the user hs unsubmited
timesheds or ha not ertered suficient hours t med the previous weeks required hours.

Additional emds @n be sehto your financial pesonnel. Thee emadls povide reports on timesheds tha mug be ertered or
submited and notifies timeshee approvers of ary timeshed entries submited and which thg hae not yet approved.

TimeSheet summary for this week

< November 2009 =

Time Tracking Other Resources Mon Tue Wed Thu Fri Sat Sun
26 27 28 29 30 31 1

Job Type Act A Job Type Act A £ = = = 5 . =
YP Qty pp Qty YP Qty pp Qty "9 io i1 iz i3 3415
Drafting (DR) 2.250 hours  2.250 hours Printing Drafting (PR) 42.000 pages 42.000 pages 16 17 18 15 20 21 22
Structural Compliance {SC) 3.750 hours 3.750 hours 23 24 25 26 27 28 29
Time Totals 6.000 hours 6.000 hours 30 1 2 3 8 3 ¢

@0 You still need to enter 34.00 hours and submit 40.00 hours to meet yvour required 40.00 hours for this week.

D
=)
-
\ i V4 ¥, I \ m
___/ Mon 9/11/2009 "\_Tues 10/11/2009 f'\___ Wed 11/11/2008 ‘-.___Tr\ur 12/11/2009 t\___ Fri 13/11/2009 "'-\ Sat 14/11/2009 '\___ Sun 15/11/2009 Summary (3-
| Timesheet summary for week commencing Monday, 8 November 2009 %
Brent Ridge Development Pty Ltd —~
Brent Ridge Appartments (P3271) (é)
Drafting (DR) Date Amount Comment Status Submit 3
13/11/2009 2.250 hours . : (B4l Open = &7
Setup file structure. Load data from client. §\ @.-;’ @'T’ 7| g
2.250 hours \2
w
Printing Drafting (PR) Date Amount Comment Status Submit (@)
=3
13/11/2009 42.000 pages 4 Open e I
i Print draft design for review. ‘-_g\ ; @ 7 @ W %
42.000 pages )
Structural Compliance Date Amount Comment Status Submit
(sc)
750 h lysis of | f = [
13/11/2009 3.750 hours Stress an.al();f'ﬁls of steel beam superstructure for Open @.--.” @—:!' 7]
balconies L5\
3.750 hours
Submit TimeShest Entries @ |

Approving timesheds
Each timshed entry can be @lited for appioved quanity and \alue bdore final appoval if desired.

Timesheds ae appoved acording 0 a se of user ddinable rules. Each mject @an be a&signel individual appoval rules if required.
Thee is also the ofion of alloving auto appioval’ of timesheds should gur organisaéion not require formal appoval of timesheds.

Timeshed approval workpaths @n be almos unlimited and allev ary or all of pecific people, or people in gescific ole or
relationship © the pioject to be m@rt of the path.

Some ommon eamples ould be ‘Manager of the user appres the timeshed’ or ‘All Poject Manages’ (of the poject the
timeshed relates to) mug approve the timeshed.
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Rules @an be ombindl into geps and @ch $ep is then gecuted in sequence uiil the timeshed is either appoved or rejected. Thee
is no limit b the number of apprval geps tha can be aded to a rule.

ren oiddy 198ysawi)

Extracting timeshed data for Invoicing or further analysis

TimeSuié provides a $raightforward interface br exporting timeshed information to other busings gstems (eg acmunting).

The timeshed download automatically ceates a ompressal (zippal) CY (omma seprated value) fle and wur browser wil then
allow you to save it to your loal file gystem for further processing. In ddition, the davnloaded file is aubmétically saved to the buit-
in documen managemehsystem within TimeSué so thd you @an acces it lder if required.

For each timeshed entry, the dovnloaded C¥ file contains the bllowing irformation:

* Employee 1D * Job Type Code

* Employee Name * Cog Cerire Name

* Date » Cog Cerire Code

* Project Name  Unit of Measuremernt
* Project Code  Actual Quatity

* Cliert Name « Actual \alue

* Commert * Approved Quartity

» Job Type Name « Approved \alue

peojuMoQ 18aysawl |

User and Organisation Managemen

This €ature allovs authorisel uses o manage the dep, login deails (username & @sswvord), @ntact ddails, oles and
relationships for all people and @anisaéions associded with your organisaion.

Individual uses @n also manage theirvn mntact deails. Thg cannot changeales or other security formation.

New to this \ersion of TimeSu& is the TimeSuié Assitant’. This éature guides you through ceating and séting up user and
organisdion details in s/ deps.

Organisdion setup is almosidentical to user séup. The main diérence is thaorganis@ions @nnot accss the gstem in their avn
right, hence thee are no Na&igdion roles, HR dails or loginsd manage.
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The inegrated address book ontains ontact irformation which is baed on the iformation shawn in the figue aboe. Rersonal
details and financial ffiormation are not aailable © uses accesing the ddress book iformation.

Cudgom Roles can be ceated to allov grouping of oganisdions or uses for ary reason. Eamples ®uld be b define people who
should be inited to an annual sakeevent or perhags to mark a goup of cliens @ being kely to provide epeat business or b mark
certain clierts & ontinually making lee paymert of invoices.

This sectionantains pesonal, ontact and HR iiormation. For example if
the user is an empiee, you @an ddine the minimum hous to work per
week plus déault chage ates.

If the user is a clignyou an ddine ABN, Tading Name and woice b
addresses.

Navigaion Menu oles allov acces b certain modules of

TimeSuig. Wsers @an only accss the moduls gecified in

this section and then only if tlyeare assignel a \alid login
(above).

Reldional roles ddine the plysial roles a user or
organisaion can act & or under Reléionships baween
these oles ae ddined belov. Examples include Manager
to Team Member and Emplj@e of Emplger.

wswabeuew diysuone|al pue suibo] ‘sajol ‘sassalppe Buipnjoul wio 4 uswabeuey Jasn
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Cugom roles wil appear below the relational roles in the user and ganiségion managemenscieens. To ssign the usera this ole,
simply check theale name checkba Wer sarches @an then use thisale & a fiter parameter for example if yu wanted to find all
the people b invite to a sale event, jus select all usex with tha role.

Cusomiseal User Summar Information (My Dahboard)

My DashBoad provides a summay of the whole gstem when yu login.

Some of the iformation included is shavn in the image bel. The actual iimrmation available depends on theotes a&signel to
the user

Each useran select whther or not © be shevn each section of iformation.

1010311 19801 - preoquseq pasijeuostad

Information that can be shavn (depending on the ussrassigna roles) includs:

* Summay of recertly worked on fasks.

* Summay of gatistics such a open &sks, projecs involved in, invoicable piojects, overdue invoices, timesheds to
approve, submit and unsubntiéd timesheds.

* Lig of tasks the user shouldamplete in the net seven days.

* Tesks the uses team hare not @mpleted on time (applis to team manages).

* Team utlisaion for the nedt week (applis b team manages).

* Tasks the user ha risel for others to cmplete and which & curently outstanding or due @day;.
* Support tsks risad to TimeSui support which a curently unresolved.
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Managing CosCerres and Job Tyme(Activity Cods)

You @an ceate and maimain an unlimied number of CdsCernres and Job Type(activity odes) & required.

Cog Certres and Job typeae @ntainers to which budgés and timsheds ae chaged to. Thg are mmpletely user déined and
can be dsignal to mach external ystems br easy daa export from TimeSui to your exiging acounting s/stem for example.

Cog Cerires and Job Typeae hierarchical with the CosCerire being the ontainer br Job Typs.
The interface is ery draightforward both for creating new items and diting exiging ones.

Updates to Cos Cerires and Job Tyeae immealiately reflected in wha other uses @n see and & also immeiately aailable ©
the Pioject Managemenhsystem.

TimeSuié wil not allov deleion of ary Cos Cerire or Job Type if it is camtly in use (br example if uses ae curently assigne a
chamge out ate againsthis job type).

Invoicing and Rymens Module (Opional module)

The Ivoicing module allas you to create invoices either baed on appoved timesheds or @ a blank iwoice.

As exch appoved timesheé entry contains the ifiormation required to correctly chage your cliert, assembling the diils of the
invoice only akes seonds.

Cliert adresses and other iformation are drawn from the bulit in address book and aamétically includel in the irvoice.
The irvoice is ceated as a PDF documéand @an be aubmatically emalied to the clien if desired.

All deails of the irvoice including ay timeshed entries it is baed on ae easily viewable and an be eported on should gur client
require a deailed breakdown of the timesheds which omprise the inoice.

Paymerts @n be seprately recorded and econcied with invoices pioviding d a glance iformation on unpid and @erdue invoices.

The irvoice emplae @an be user cusmisel or we @n design a cum templae based on your exiging dationery if you wish.

TimeSuie Fee Trial

A free trial of TimeSuit is available. This fre trial include all atures of the full ersion of TimeSuit and normally Ists for one
month.

We @n extend this period onequest if you nead more time © evaluae TimeSu.

To sé up your free trial of TimeSudt, please ontact us ly emal or telephone.

We @n also povide a fee online guidd tour in ®@njunction with yur free trial of TimeSug if you wish. This normalhakes 1 b 2
hours depending on Iad internet connection peeds. The guide tour will shav you how to sdup the g/stem to suit your busines

and also hw to use the éaures of the gstem.

On sie demongrations ae available d your premises on equest.

TimeSuie ontact deails : web : www.timesuite.com.au
emal : enquiries@timesuite.com.au
telephone :(02) 4966 06@
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